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Abstract: Note-taking plays a crucial role in consecutive interpreting, serving as 

a bridge between comprehension and reproduction of the source speech. This paper 

explores the importance, techniques, and functions of note-taking in the interpreting 

process. It highlights how structured notes enable interpreters to retain key ideas, 

logical connections, and speaker intentions while minimizing memory overload. The 

study also discusses various models of note-taking, such as symbols, abbreviations, 

and structural cues that assist interpreters in delivering accurate and coherent 

renditions. Furthermore, it emphasizes the relationship between effective note-taking 

and interpreter training, suggesting that systematic practice can significantly improve 

interpreting quality. Overall, the paper concludes that note-taking is not merely a 

mechanical act but a cognitive strategy that enhances understanding, concentration, 

and fidelity in consecutive interpreting. 
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Consecutive interpreting is a complex cognitive activity that requires interpreters 

to understand, analyze, and reproduce a speaker’s message in another language after a 

short delay. During this process, note-taking becomes an indispensable tool that 

supports memory and helps maintain the logical flow of the discourse. Since human 

short-term memory is limited, interpreters rely on notes to capture essential information 

such as names, numbers, key ideas, and relationships between concepts. Therefore, 

effective note-taking is not merely a technical skill but a vital component of the 

interpreting process that directly influences accuracy and coherence. 
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In interpreter training and professional practice, note-taking serves multiple 

purposes: it aids comprehension, reduces cognitive load, and ensures the faithful 

reproduction of meaning rather than word-for-word translation. Researchers such as 

Rozan (1956) and Gillies (2017) have emphasized that interpreters should develop their 

own structured systems of symbols and abbreviations to increase speed and efficiency. 

Moreover, note-taking enhances concentration by allowing interpreters to actively 

process information instead of passively listening. 

This paper examines the role and significance of note-taking in consecutive 

interpreting. It focuses on how note-taking techniques affect the quality of 

interpretation, the strategies interpreters use to record and recall information, and the 

relationship between note-taking training and interpreter performance. The study 

argues that systematic note-taking training should be considered a core element in 

interpreter education, as it substantially contributes to the overall success and 

professionalism of interpreters. 

Note-taking plays a central role in bridging the gap between listening and 

delivering the target speech. In consecutive interpreting, interpreters must process large 

amounts of information within a short period of time. Because human short-term 

memory can only retain limited information—typically around seven units—notes help 

interpreters store key ideas, logical structures, and details that might otherwise be 

forgotten. Well-organized notes also allow interpreters to reproduce the message 

accurately while maintaining the speaker’s tone and intention. Moreover, note-taking 

provides interpreters with a sense of security and control during the task. It reduces 

anxiety by giving them a tangible record of the speech content. Through consistent 

practice, interpreters develop a personal system that reflects their cognitive style and 

language combination, leading to smoother and more confident performance. 

Effective note-taking in consecutive interpreting involves more than simply 

writing words—it is a strategic process of recording meaning. According to Rozan 

(1956), note-taking should focus on ideas, not words. Interpreters use symbols, 

abbreviations, and arrows to represent logical relationships and transitions. For 
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instance, a simple arrow (→) can show cause and effect, while a slash (/) can indicate 

contrast or opposition.  

Another important principle is verticality. Notes are written vertically down the 

page to visually reflect the logical structure of the speech, making it easier to follow 

during delivery. Interpreters also make use of diagonal lines, indentation, and spacing 

to represent subpoints and connections between ideas. 

Modern interpreter trainers, such as Gillies (2017), recommend combining 

traditional note-taking with cognitive techniques such as active listening and chunking. 

These methods encourage interpreters to divide long sentences into manageable 

segments and note only the most relevant concepts. The ultimate goal is not to 

transcribe, but to support comprehension and recall. Numerous studies have 

demonstrated that effective note-taking directly influences the quality of interpreting 

output. Interpreters who employ systematic note-taking produce more accurate, 

coherent, and complete interpretations than those who rely solely on memory. Good 

notes help preserve logical order, avoid omissions, and maintain the speaker’s 

communicative intent. 

In addition, note-taking enhances interpreters’ cognitive flexibility. It allows them 

to adjust their delivery according to audience needs, tone, and context. When trained 

properly, interpreters learn to balance listening, writing, and speaking without losing 

focus. Therefore, note-taking is not just a mechanical tool—it is a cognitive skill that 

integrates memory, comprehension, and expression. Furthermore, note-taking training 

plays a vital role in interpreter education. Students who practice structured note-taking 

develop better analytical and summarizing abilities, which later improve their 

simultaneous interpreting as well. Integrating note-taking courses into interpreter 

training programs helps students develop consistency, discipline, and confidence in 

real interpreting settings. 

From a cognitive perspective, note-taking in consecutive interpreting is closely 

linked to memory management and information processing. According to Daniel Gile’s 

Effort Model (1995), interpreting involves several simultaneous efforts: listening, 
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analysis, note-taking, and production. When interpreters take notes efficiently, they 

reduce the strain on short-term memory, allowing more cognitive resources for 

understanding and reformulating the message. However, Gile warns that excessive 

note-taking may hinder comprehension if interpreters focus too much on writing rather 

than listening. Thus, balance is essential. 

Pedagogically, note-taking training should not be limited to symbol 

memorization. As Gillies (2017) argues, “Good notes are simple, clear, and 

structured—they reflect how the interpreter understands the message.” This means that 

note-taking must be taught as part of the comprehension process, not as an isolated 

mechanical skill. Interpreter educators should guide students in developing personal 

systems of notation that suit their linguistic and cognitive preferences. Incorporating 

practice sessions, peer feedback, and real-speech simulations helps students internalize 

note-taking strategies and apply them naturally during interpreting tasks. Therefore, 

note-taking serves both as a cognitive aid and as an educational tool that shapes the 

professional identity of future interpreters. 

Effective note-taking in consecutive interpreting involves more than simply 

writing words—it is a strategic process of recording meaning. According to Jean-

François Rozan (1956), “The interpreter’s notes are not a transcript of words, but a 

record of ideas. Notes must help memory, not replace it.” This statement highlights one 

of the core principles of professional note-taking: interpreters should capture the 

meaning and logical relationships of the speech rather than individual words. 

Interpreters use symbols, abbreviations, and arrows to represent logical relations such 

as cause and effect, contrast, or sequence. For instance, a simple arrow (→) can show 

cause and effect, while a slash (/) can indicate opposition. Another key principle is 

verticality—notes are written vertically down the page to reflect the logical structure 

of speech, making it easier to reconstruct during delivery. As Gillies (2017) also 

suggests, notes should be “simple, clear, and structured,” reflecting how the interpreter 

understands the message rather than how the speaker says it. Combining Rozan’s and 
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Gillies’ principles, interpreters can develop flexible yet efficient note-taking systems 

that enhance comprehension, speed, and accuracy in consecutive interpreting. 

Conclusion 

Note-taking constitutes a fundamental aspect of consecutive interpreting, 

contributing directly to the precision, coherence, and overall effectiveness of the 

interpreter’s performance. It functions as a bridge between comprehension and 

delivery, enabling interpreters to manage memory constraints while maintaining the 

logical and semantic integrity of the original discourse. Through systematic and well-

organized note-taking, interpreters are able to focus on the meaning of the message 

rather than the linguistic form, which enhances the naturalness and accuracy of 

interpretation. Furthermore, note-taking fosters higher levels of concentration, 

analytical thinking, and structural awareness. It transforms interpreting into a 

cognitively dynamic process where comprehension, retention, and expression operate 

in harmony. The mastery of note-taking, therefore, requires consistent practice, 

personal adaptation, and the development of individual strategies that align with the 

interpreter’s cognitive style. Overall, note-taking should be regarded as an intellectual 

skill that unites understanding, memory, and articulation. Its effective application 

strengthens both the confidence and professionalism of interpreters, ensuring high-

quality performance and preserving the communicative essence of consecutive 

interpreting. 
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